Littledean C of E Primary School

‘People with time for Children’

Job Description – Midday Supervisor

Name:

1. JOB PURPOSE

To be responsible to the Head teacher for the supervision of pupils during the lunchtime break so as to ensure the safety, general welfare and proper conduct of pupils during this period.

2. MAIN DUTIES

a. To supervise pupils in designated areas of the school (including playground or other external spaces) during the lunchtime break and to ensure their safety, welfare and general conduct through appropriate application of the school’s policies and procedures.

b. To establish safe and proper behaviour by appropriate intervention or referral to senior staff, as appropriate.

c. To supervise the movement of pupils to and from dining areas, including and personal hygiene requirements (eg handwashing).

d. To maintain good order in dining areas, including the supervision of pupils bringing their own food.

e. To assist pupils, where necessary, with the collection and return of cutlery and crockery, or other items to the service counter.

f. To assist pupils, as necessary, with the proper use of cutlery, drinking facilities or other aspects of the midday meal.

g. To assist in the clearance of any spillages and wiping down, clearing or resetting of tables, as appropriate.

h. To take any immediate action to attend to sickness or accidents by carrying out minor first aid and summoning relevant assistance.

i. To identify and report any unauthorised visitors on school premises.

j. To complete any documentation required by the school in relation to incidents occurring during the lunchtime break period and to participate in review meetings, as required. 

3. SPECIAL NOTES OR CONDITIONS

The post will be subject to DBS check to satisfy child protection requirements.
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